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INSTRUCTIONS FOR SCHOOL PRINCIPAL, PROCTOR, TEACHER MANAGING THE STATE WINNING TEAM’S PARTICIPATION IN THE NATIONAL ECONOMICS CHALLENGESM 

2019 SEMI-FINALS
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III. TEST ADMINISTRATION: STEP BY STEP OVERVIEW
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V. IMPORTANT CONTACT INFORMATION 
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I. OVERVIEW

ABOUT US
The Council for Economic Education (CEE) is the leading nonprofit organization in the United States that focuses on the economic and financial education of students from kindergarten through high school, and they have been doing so for 70 years. They do this by educating the educators: providing the curriculum tools, the pedagogical support, and the community of peers that instruct, inspire, and guide. All resources and programs are developed by educators and delivered by CEE’s national network of affiliates—over 240 across the country. 
CONTEST OVERVIEW 
· The National Economics ChallengeSM Semi-Finals will be a series of online tests conducted at the schools or organizations of all state champions.
· Principals or administrators at the state champion schools and organizations should work with the team teacher/coach (and State Coordinators) to identify a test room, a proctor, and to affirm in writing that test conditions were conducive to ensuring fair results. 

· The proctor (principal appointed school administrator/teacher) and/or the principal should be present in the room during student testing. The team teacher/coach may not be the proctor.  

· Principals or administrators should provide a copy of the test codes to the proctor. Test codes and student verification codes should remain secured until the National Economics Challenge Semi-Finals begins. Test codes are a one-time use only. Once a test code has been entered testing must begin, otherwise the tests will be forfeited.  The proctor should administer the test codes separately. 

CONTEST DATE 
· The National Economics ChallengeSM Semi-Finals will be a series of online tests conducted at the schools or organizations of all state champions. 
· Schools that are on spring break or are not able to participate for another valid reason during the regularly scheduled NEC date, must request pre-approval in order to participate on a makeup date. Contact your state coordinator https://www.councilforeconed.org/register/ for to inform them of the need to register on the alternate date and receive pre-approval.

· If your team requires early testing please notify your State Coordinators.  State Winners not registered with CEE and their state coordinator by will not be eligible to participate. 

	The State Champion will compete in the National Semi-Finals on:
NATIONAL SEMI-FINALS:  APRIL 17, 2019 (4/24/2018*)
*Test date for schools that are on spring break on 4/17/18 will be 4/24/18 and must be approved in advance. Contact your state coordinator for pre-approval https://www.councilforeconed.org/register/)




CONTEST FORMAT

· There will be four rounds of competition in the National Semi-Finals for each division. Students have a combined maximum of 80 minutes (20 minutes for each round) and with 5 minutes allotted for a survey at the end that will require less than one minute to complete.
· The content covered in Rounds I-III is as follows: Round I - Microeconomics; Round II - Macroeconomics; Round III – International Economics and Current Events. The content covered in Round IV will be drawn from all topics in economics.
· Scoring in all rounds is based on the following system: +10 points for each correct response, 0 points for each incorrect response, and 0 points for no response. 
· Rounds I-III will be taken as one test, totaling 60 minutes (20-minutes for each round)
· The test will consist of four-option, multiple-choice questions (15 questions in each round). 
· In Rounds I-III each member competes individually. The team score in each of the first three rounds is the sum of the top three individual scores.
· In Round IV, members compete as a team, and will take one test together by sitting around the same computer. The format will be the same as the first three rounds: a 20-minute round with 15 four-option, multiple-choice questions. 
· The score on the Round IV test will be multiplied by three so that this round is weighted equally with each of the first three rounds.
· At the conclusion students should go back to their individual computers and fill in the Student survey. 
I. SEMI-FINAL TESTING INFORMATION

BEFORE YOU START
· Have a pre-designated Proctor. Identify a meeting time and location to administer the National Economics ChallengeSM Semi-Finals, and provide information to all parties involved (see flyer page 9).
· We recommend that you register an account through our Online Assessment Center (http://councilforeconed.org/resource/online-assessment-center/) to conduct a practice test with your students. Practice test scores will not be counted toward team advancement. (We recommend using the laptops you will use for the semi-finals, in order to troubleshoot in advance and identify any potential firewall issues).
· Have 4 computers (amount will vary based upon the number of team members, 1 computer per student, there is a minimum of 3 students, and maximum of 4 students per team) with access to the internet. Laptop/Desktop computers are recommended (see rules for details). 

· Have 6 codes (amount will vary based upon the number of team members) 
· 2 Test Codes (One for group test assignment; One for individual test assignments) 

· 4 Student Verification Codes (unique to each student on your team)

· Have a link to the post-survey

· The codes and post survey can be found in an email issued by CEE to the school principal. 

RULES
· The exam should be administered on the test date for their schools, by 6pm Eastern time.

· Student’s individual test codes should remain confidential until students are ready to begin. Test Codes will only work once, and as such should not be entered until it is time to take the test.  

· Laptops or Desktop computers running recent versions of Chrome, Firefox or Safari are highly recommended. If you decide to use a mobile device on test day, exceptions will not be made for any challenges that may arise.

· No external access to internet outside of the test website test.linkit.com. 

· All electronic/personal devices (phones, iPods, etc.) should be collected from the students prior to administering the test and held for the duration of the exam. 

· No external study aids including textbooks, calculators, access to internet, study guides and notes are allowed.

· During the individual exam, students will each have their own computer and will take the tests simultaneously. 

· During the group exam, students will seat themselves around one computer, and they will take the exam as a team.

· Once the test has been completed, scratch paper needs to be collected and destroyed by the proctor. 

· The proctor must complete the Certification Form (last page of this packet), both the proctor and the principal must sign the form and return a scanned copy via email or fax to CEE at the conclusion of testing.
Failure to follow the stated rules will result in the team’s disqualification from the competition.
TIMELINE
Rounds I-III will be taken in one continuous session without breaks. Students may be allowed one break before round IV, during which time they will be allowed to leave the room and to speak to coaches (this is optional, if time permits). The test should follow the time format and structure similar to what is outlined below. Permit 5 minutes for students to logon the website and for the proctor to give instructions before Rounds I-III and again before rounds IV and the post survey. It is optional if you wish to allow a 5-minute break between the individual and the team round.
All testing must be completed by 6 PM EST.  
	Time  
	Instructions

	1:55 PM
	Set up. Students login to the testing site. Proctor reads instructions and then distributes the student’s Individual test codes for Rounds I-III, and Student Verification Codes.

	2:00 PM
	Testing starts. Students have 60 minutes to individually complete rounds I-III.

	3:00 PM
	Students assemble by one computer. Proctor reads instructions, and distributes one test code for Round IV – TEAM. 

	3:05 PM
	Test Begins. Students have 20 minutes to work together to complete round IV as a team.

	3:25 PM
	Students return to their computers and have 5 minute to individually complete the survey 

	3:30 PM
	NEC Semi-Final Competition concludes. Proctor returns certified forms to school to authorized school personnel.


PROCTOR INSTRUCTIONS AND TEST CODES
Each proctor will receive 6 codes from the school principal (this may vary depending on the number of students on your team) to be used during the testing process. The codes will be issued only once and should be kept confidential until it is time to begin the tests. 

Test Codes will be an 8-digit alpha-numeric combination (Example: 8129QOUG) and will be used to give students access to each test. Once students have navigated to test.linkit.com, they will be prompted to enter their Test Code. 

Student Verification Codes will be a 6-digit lowercase alpha-numeric combination that will be structured to indicate the team’s State, Division, plus a Student Number unique to the student taking the test (Example: nydr04 = New York | David Ricardo | Student 04). The student verification code will be used during the individual test round only, and students will be prompted to enter it only after they have entered the Test Code and have selected their name from a list.  

INDIVIDUAL TESTS
1. Seat each student around their own individual computer and situate students so that they are unable to view each other’s screens. (Note: It is recommended to have students use the most up-to-date version of Chrome, Firefox or Safari.) 
2. Supply students with their test codes. Each student should have a Test Code and a Student Verification Code. 
3. Have students navigate to test.linkit.com. A dialogue box will appear and request a Test Code.
4. Instruct students to enter their Test Code, and then once they’ve selected their name, the Student Verification Code.
5. A dialogue box containing test instructions will appear. Instruct students to pause as you read the instructions (provided below) aloud to them.

6. Students can now proceed with taking the test.
7. Individual tests will consist of 65 minutes (20 minutes for each round, plus 5 minutes allotted for a survey at the end of Round III). 

TEAM TEST
1. Group students around one computer and have students designate one person to enter the test code and answer questions. (Note: It is recommended to have students use the most up-to-date a web browser possible, such as: Chrome, Firefox or Safari.) 
2. Supply the lead student with the group test code, 

3. Have the team navigate to test.linkit.com. A dialog box will appear and request a Test Code.

4. Instruct student to enter the code and select their group from the list. 

5. A dialogue box containing test instructions will appear. Instruct students to pause as you read the instructions (provided below) aloud to them.

6. Students can now proceed with taking the test.

7. Team tests will consist of one 20-minute test (1 section), when your team has completed the test complete the certification form provided in the proctor instruction packet, and email it to CEE.

INDIVIDUAL SURVEY 
When students have completed the team test, Individual tests, and survey, they may be excused or asked to sit quietly until the rest of their team has completed the test. The link is: https://councilforeconed.wufoo.com/forms/2019-nec-semifinal-student-post-survey/ 
III. TEST ADMINISTRATION STEP BY STEP OVERVIEW
1. Have students go to test.linkit.com to access the test.

2. Provide students with the Test Code.
3. Have students enter the Test Code, then click Submit.
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4. Individual Tests: Students will select their name, then click Select, proceed to enter the Student Verification Code, then click Verify, and proceed to take the test. 
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5. Team Test: Students select their team name, then click Select, and proceed to take the test.
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6. As students proceed with their tests, a timer will remain in the top right corner of their screen notifying of the time remaining. There will also be a tool bar that students can use to skip ahead, flag an item to return to later and submit the test for scoring. 
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7. Depending on your students’ strategy, if they choose to leave blank responses they will receive this message before they submit their test for scoring (note: points are not deducted if an answer is left blank). 
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8. If students answer all questions they will receive this message before they submit their test for scoring.
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9. Once your students have completed the test, they must select “Yes” to submit their test for scoring, and they will be done. No further action is needed. 

IV. INSTRUCTIONS TO READ ALOUD 
 

INDIVIDUAL ROUNDS II, III, IV. This test consists of Rounds I-III of the National Economics Challenge Semi-Finals quiz and a short survey. In this individual round you will have 60 minutes (20 minutes for each round). Once you have completed the quiz, select the red stop sign icon above to submit your quiz for grading. 

For each correct answer you will receive +10 points, for each incorrect answer you will receive 0 points. You may choose to skip a question and leave it unanswered, for which you will receive 0 points. Please Note: You must choose your answer carefully. Once an answer has been selected, you must proceed with answering the question and it cannot remain blank or unanswered. Only select an answer once you are sure that is how you would like to proceed. 

TEAM ROUND. This test consists of Round IV of the National Economics Challenge Semi-Finals quiz. In this team round you will have 20 minutes to complete the quiz. Once you have completed the quiz, select the red stop sign icon above to submit your quiz for grading.

For each correct answer you will receive +10 points, for each incorrect answer you will receive 0 points. You may choose to skip a question and leave it unanswered, for which you will receive 0 points. Please Note: You must choose your answer carefully. Once an answer has been selected, you must proceed with answering the question and it cannot remain blank or unanswered. Only select an answer once you are sure that is how you would like to proceed.

INDIVIDUAL SURVEY. Please return to individual computers. You have 5 minutes to complete the post survey. It should take 1-minute to complete the post survey. Once the survey 

Inform the students that their team ranking will be posted on the Council for Economic Education’s website: www.NationalEconomicsChallenge.org.

V. IMPORTANT CONTACT INFORMATION 

	
	
	

	Rosanna Castillo

(Procedure/Test Administration)

rcastillo@councilforeconed.org
212-730-7533
	Kevin Gotchet

(Online Testing Platform)

kgotchet@councilforeconed.org
212-730-1108
	Rosalie Polanco

(Semi-Final Registration)

rpolanco@councilforeconed.org
212-730-7186


Council for Economic Education
MAIN: 212-730-7007  FAX: 212-730-1793
WEBSITE: www.NationalEconomicsChallenge.org
STUDENT ANNOUNCEMENT

CONGRATULATIONS ON YOUR STATE CHAMPIONSHIP! 

YOU ARE INVITED TO PARTICIPATE IN THE 

NATIONAL ECONOMICS CHALLENGESM  

SEMI-FINALS

	The National Economics ChallengeSM Semi-Finals will be administered online, and will be proctored: 

DATE:

( TUESDAY, APRIL 17, 2019

( THURSDAY, APRIL 24, 2019

(Advance pre-approval is required to participate on this competition date. If you have any questions please contact the testing team. Contact information is on page 8).
TIME:

ROOM NUMBER OR LOCATION:

PROCOTOR:

QUESTIONS, CONTACT: 



	


Team Ranking will be posted on the Council for Economic Education’s website: www.NationalEconomicsChallenge.org.

CERTIFICATION FORM
TO BE COMPLETED BY THE PROCTOR AND SCHOOL PRINCIPAL, AND RETURN IMMEDIATELY AFTER 
TESTING TO THE COUNCIL FOR ECONOMIC EDUCATION VIA EMAIL: economicschallenge@councilforeconed.org  

Congratulations to your school, the team coach, and the students in their success by advancing to the National Economics ChallengeSM Semi-Finals.  The Council for Economic Education thanks you for your cooperation in the administration of the National Economics ChallengeSM Semi-Finals! Results will be posted on our website: www.NationalEconomicsChallenge.org. If you have question contact us: Rosalie Polanco 212-730-7186, Kevin Gotchet at 212-730-1108, or Rosanna Castillo at 212-730-7533.
	School Name:
	
	
	Student Names:
	1

	Coach Name:
	
	
	
	2

	State:
	
	
	
	3

	Testing Division:
	
	
	
	4


By signing this form, I attest that: 
1. No members of the participating team (including the coach) had direct or indirect access to the test questions before OR after the National Economics Challenge Semi-Finals was administered.
2. The National Economics ChallengeSM Semi-Finals was administered on:
( Thursday, April 17, 2019, by 6:00 pm Eastern Time. 

( Tuesday, April 24, 2019, by 6:00 pm Eastern Time. (Pre-approved competition make up day)
3. The test followed the time format and structure as outlined in the rules 
4. The testing environment was free of access to all external aids such as textbooks, study guides, notes, and personal electronic devices, including calculators.
5. The National Economics ChallengeSM Semi-Finals was administered by an independent proctor and/or the principal were/was present in the room during student testing, and the team coach was not present in the room.
6. Semi-Final Certification form will be returned to CEE immediately after the testing has concluded.
7. I understand that failure to follow the stated rules will result in the team’s disqualification from the competition. Please provide an explanation if there is any deviation from the instructions outlined above.  
	
	


	Proctor Name:
	
	Contact #:
	
	

	Signature:
	
	Email
	
	


Include me in email list for Teaching Opportunities, the Council for Economic Education newsletter for K-12 educators, and any updates on the National Economics Challenge.  (Yes (No

	Principal Name:
	
	Contact #:
	
	

	Signature:
	
	Email
	
	


Include me in email list for Teaching Opportunities, the Council for Economic Education newsletter for K-12 educators, and any updates on the National Economics Challenge.  (Yes (No
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